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Subjects Taught
1. TO EDIT OR DELETE information: Click the ‘Edit’ link to the left of the entry at the 
bottom of the page. These entries are your current listings.
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Subjects Taught
2. To save the entry you just created and add another subject taught, click the ‘Save and add 
another’ button.

3. To save this entry and move on to the next page of the update process, click ‘Save.’ You will 
be redirected to the summary page.

John Test

4. To delete an entry, click the ‘Edit’ link then click the ‘Delete’ button.
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Subjects Taught
1. TO ADD NEW information: Fill out the subject code, course name and number of years 
fields.

John Test

2. If this course was/is a seminar, check the first box.

3. If you will teach this course next year, check the second box.
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Subjects Taught
4. To save the entry you just created and add another subject taught, click the ‘Save and add 
another’ button.

5. To save this entry and move on to the next page of the update process, click ‘Save.’ You will 
be redirected to the summary page.

Name


