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Employment
Positions will be printed in chronological order based on the start date year. If mutliple 
positions start in the same year, you can manipulate the sort order by changing the months. 
(Ex. A position that starts on 02/01/74 will print before a position that starts on 04/01/74). 

1. To edit one of your employment listings (located at the bottom of the page) click the ‘Edit’ 
link to the left of the entry.

2. To delete an entry, click the ‘Edit’ link then click the ‘Delete’ button.
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3. After editing your entry, click the ‘Save’ button if you are done entering your employment 
information. You will be redirected to the summary page.

4. If you would like to add another employment listing, click ‘Save and add another’

5. Click ‘No More Changes’ if you have no changes to make to this page. You will be redirected 
to the summary page.


