AALS Member and Fee Paid Schools'


Due Date to be included in Annual Meeting Program:
Request Form for Event at the





  June 13, 2008
2009 AALS Annual Meeting



Return to:  Mary Cullen









     Association of American Law Schools






   



    1201 Connecticut Avenue, N.W., #800










     Washington, D.C.  20036-2605










     Fax: (202) 296-8869










     Email:  mcullen@aals.org
PRIVATE 


For AALS Use Only

Event Code  

TU6     WE7   TH8   FR9   SA10  
Time  

Mtg Rm 

Hotel 

    Flr

1
Law School:  









Contact Person:  










           First Name

Middle


Last
Address
City




State
                    Zip Code
Telephone




FAX
Email Address
Type of Function:

breakfast
 dinner    reception   

Event Title:  





 

May we announce this in the Annual Meeting Program?   yes       no    
(Form must be received by June 13, 2008 to be listed in the Annual Meeting Program)
Topic (if event is a program):  





 

Program topics can be listed but not speakers or program descriptions

Scheduling of Event:  Please select from the time slots available in the accompanying memorandum.
Preferred date:  





Anticipated attendance: 




     a.m.
 
  a.m.

Preferred time:  
     p.m.   to
  p.m.


Special Requests
Do you have any special requirements (other than reception or banquet style set ups with round tables, food service) we should consider in assigning you a meeting room?

Special Requirements: 

Once you are assigned a meeting room, you are responsible for making the specific arrangements with the hotel for catering, meeting set-up, signage, and credit arrangements.  We will provide you with the catering contact name, menus and credit application in the event confirmation letter.


*The Committee on Sections and Annual Meeting allows schools and organizations to present programs during the breakfast and reception/dinner time slots during the Annual Meeting.  Program topics can be listed in the Annual Meeting program but not speakers or program descriptions.

Form must be received by June 13, 2008 for inclusion in the Annual Meeting Program.   Event requests received after June 13th may be listed in the Supplemental Program printed in the Annual Meeting Newspaper.

